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CHAPTER
ONE

INTRODUCTION

1.1 About this document

This is a short tutorial for editors.

It first shows you how to log in to TYPO3. TYPO3 has a page tree with the pages, which you can see when you
visit your website. On these pages you have content elements, which contain the content, which is present on each
page. As an editor you will create and edit content elements and pages.

This tutorial begins with the tasks, which an editor needs most frequently: Editing existing and creating new content.
The following chapters will explain how to edit and create pages. Finally there is a short introduction on working
with translations.

The tutorial provides the most basic instructions step-by-step. It does not cover all available functions, but the most
common ones.

1.2 What's new

* This manual is illustrated with screenshots from the Introduction Package using TYPO3 CMS 6.0.

* This document replaces the old document “typo3_tut”.

1.3 Credits

This extension is based on a tutorial extension originally written by Marlies Cohen and a summary / excerpt in the
wiki by Eikaa. Susanne Moog did some major updates. Thanks to them all!

1.4 Feedback

For general questions about the documentation get in touch by writing to documentation @typo3.org .

If you find a bug in this manual, please file an issue in this manual’s bug tracker:
http://forge.typo3.org/projects/typo3cms-doc-editors/issues

To support the translation to other languages see http://wiki.typo3.org/TYPO3_Tutorial_for_Editors

Maintaining quality documentation is hard work and the Documentation Team is always looking for volunteers. If
you feel like helping please join the documentation mailing list (typo3.projects.documentation on lists.typo3.org).
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CHAPTER
TWO

LOGIN

Let’s start from the beginning. Make sure you have javascript and cookies enabled in your browser or it will not
work.

Enter your domain name into the address bar of your internet browser and append “/typo3” to it to get to the “log
in” page of your site. For example: http://www.example.com/typo3.

Now you will see a screen like this:
¢ In the Username box write your username
* In the Password box write your password

* and then press the [Login] button or hit [Enter].

2.1 Help within TYPO3

Before we dive further into using TYPO3, I would like to make clear again that even though this tutorial covers the
basic features, there are a lot more. Here’s where you can learn more directly from within your website:

* A very short description of buttons or functions appears if you hover with your mouse pointer over it.

¢ A lot of times you will see the following question mark next to an element. Hovering over it will pop up a
little help window about the item or function it is next to:

* For a more extensive description use the manual module in the help category in the menu.



http://www.example.com/typo3
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TYPO3

## Login to the TYPO3 Backend on New TYPO3 site

Username

Password

Important Messages:

20-10-10: Welcome to TYPD3

Explore the different roles. Login with one of the following
usernames and the password that you choose during the
installation routine:

admin = user with full access to the system

simple_editor = very limited access, ideal for basic editing
advanced_editor = more power, but still limited to exactly what an
editor is supposed to do

news_editor = editor that only has rights to edit and publish news

Hawe fun!

20-10-10: Important Messages

You can edit the Important Messages shown on the Login screen
very easily: As admin, just edit the records of type System News
which are stored in the root folder

6 inspiring people to share. 1YPO3



CHAPTER

THREE

OVERVIEW

You are now in what is called the backend of your site. Usually all changes to the content of the site are done here.
Although there are ways to perform frontend editing, this tutorial only covers backend editing.

er search term

@ £ Advanced McEditor  Logout

o I ®
& [# Zl e
v WEB ' H
[ Page © New TYPO3 site Welcome to TYPO3
& View B8 News entries
List & Welcome to TYPO3
@ info Home Left Normal Right
»[] About TYPO3
# Functions
D Features
¥ FILE ~[] Customizing TYPO3
i O HTML How Do I Log in?
v USER TOOLS 70 Examples Congratulations, you have Log in using one of the user names below

& Task center
&3 User settings
‘v HELP
[ About TYPO3 CMS
ﬁ TYPO3 Manual
ﬁ About Modules

D Any language, any al

[ Examples of Rich Tes

D Headers
D Text and images
~[] Images with links

D Image groups

D Image effects

successfully installed
TYPO3

So—what's next ?

Grab a cup of coffee and
start browsing through
this site to learn why
TYPO3 Is the most
powerful open source
content management
system.

D dables Check out the sample
pages In the "examples”

[ Frames section of this website

D Lists or.
Log Into TYPO3

[ File downloads —Get Involved!

D Forms

D MNews
] site map
»-[] Feedback 2
A @ Show hidden content elements

-[£3 Special pages

' -[Z1 Generated content

News entries

£ Frontend users and grol

— s

Search

Search String:

Show records:

| This page . 3j Search

and the password you chose during the
Installation process. This password has
been assigned to four different demo users
with different levels of access:
adminadvanced_editor&nbsp;simple_editor
Bnbsp;news_editor &nbsp;

The password you chose Is also the master
password for the Bquot;install

tool&guot; —the vital configuration center
for your TYPO3 installation.&nbsp;

The backend is divided into three columns. By selecting ‘“Page” in the first column, you will see a screen similar
to this one:

The first column [1] is the menu , which is used to select the task you want to perform. The second [2] column
contains the page tree , which represents the hierarchy of the pages of the website. The third column [3] is the
work area. The fourth area [4] is called headerbar. There you find for example the name of the user that is logged
in (you!) and the logout button. Use the logout button to close TYPO3. TYPO3 will remember your last work area
and come back to it on the next log on.

What the visitors of the site see is referred to as the frontend = your website.
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3.1 Headerbar

£ Advanced McEditor  Logo o * @m

Beside the TYPO3 Logo you will find the following functions:
1. Your username and logout button
2. Add bookmark and workspaces
3. Search

After a predefined amount of time with idle use your session will expire for security reasons:

Refresh Login to TYPO3 [(User: advanced_editor)

Your TYPO3 login has explred. You need to login again If you want to continue.
Otherwise you can close the current browser window.

Password: |

Login Logout

You may refresh the session, but unsaved changes will be lost - keep in mind, to save changes regular. TYPO3
saves data and files on the server and not on your pc.

3.2 Menu

The menu has categories with several modules. You can see the categories Web, File, User tools and **Help and
for example the modules Page, View, List, Info, Functions, Filelist plus some others and some help modules. The
categories and modules available may be different in your TYPO3 project.

The most used category is Web and the therein contained module Page . It allows you to create and edit webpages,
manage different languages and columns of content per page.

The View module shows the frontend look of the page currently selected in the Page Tree.

The List module provides low level access to database-records appearing on a page.

Depending on your settings there might be a User category with a Task Center and / or a Setup option.
This tutorial does not cover versioning, workspace, user, task center, filelist or setup.

Also quite important is the Filelist module. It is used to store all kinds of files like pictures, PDFs, etc. on the
server.

All modules are explained in the About modules module in the help category. Please note that the categories can
be folded using the little arrow icons next to the name.

3.3 Page Tree

In the page tree you will see different icons:

8 inspiring people to share. ©1YP03



Chapter 3. Overview

¥ WEB
E’ Page
D View
List
@ Info

f Functions

¥ FILE
Filelist

¥ USER TOOLS

= Task center

S} User settings

v HELP
About TYPO3 CMS

TYPO3 Manual
ﬁ About Modules

3.3. Page Tree
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EY

L' Mew TYPO3 site

----- Mews entries

¥ (& Welcome tr TYPOZ
Horng

v ] About TYPO3

D History

""" EI Community

FD Resources
FD Examples
»-[] Feedback

=

I-EI Special pages
l- Generated content
Ii MNews entries

----- '\ Frontend users and groups

10 inspiring people to share. 1YP03



Chapter 3. Overview

1. Page “Home” is a shortcut , that means, if you visit this page in the frontend you will be redirected to a
different page.

2. Clicking on the arrow expands or implodes the directory tree.
3. Page “History” is a standard page

4. “News Entries” is not so much a page but rather a folder, they are used to store all kinds of items, for example
news, newsletters, guest book entries, etc.

5. If you created a page and it doesn’t appear reload the page tree.
r B
Features

@ Active Filtering Mode

VY New TYPO3 site
Tﬂ' Welcome to TYPO3

Al o' Disable

e
(1]

Info

History/Unda
;""T i_ )
e Page Actions I |3 New

: Branch Actions F
: EI] & Cut

MNews entries
CH Copy

----- £ Frontend users and grou

'_]fl"[' Delete

Note that it makes a difference if you click on the icon or on the name of the page. Clicking on the icon will
produce the context menu with page specific options, while clicking on the name of the page will load the page in
the work area.

3.3. Page Tree 11
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3.4 Work Area

The work area displays the selected module with the content of the page which you have currently selected in the
page tree. It is the part of the backend, in which you will do most of your work. Inside the work area you create and

edit content and pages. The following sections contain all the details about the work area you need to know.

The standard view is Columns and shows any possible column of a page, Quickedit is more suitable for advanced
writers and Languages gives access to all available language versions of this page.

@ Path: /Welcome to TYPO3/

& [

Features

- Mer o
LETt MNorma

T E= (3) L 0a

Feature Complete Out-of-the-box
TYPOS3 is unigue In the quantity and
guality of features that are part of
Its&nbsp;core. While there are over
4,500 extenslons In the TYPO3 103 Is bullt around content
extenslon repositary, the following pagement concepts that are
features are present without having Itve and easy to master. Pages

to Install any community-developed organized inte a hierarchical page
extensions. B. Each plece of content is clearly

resented in the page module. All
records can be accessed with a
universal list module. Bullt-in
WYSIWYG editars allow non-technical
users to efficlently and effectively
manage content.

Versloning and Workspaces

TYPO3 contains bullt-in versioning
functlonality that allows users to
revert content to a previous version
with ease. TYPO3 also features
“workspaces,” which make It possible
for users to edit content in one or
more draft workspaces, and to
conflrm editorial approval before
content s published.

Multi-Language and Multiple Domains
Support for multiple domains within a
single TYPO3 Installation and for
multiple languages are bullt-in to the
TYPO3 core and are integrated at
every level of the system's
architectire.

le of Use

Upgrading TYPO3? No problem.
From Its inception TYPO3 has
emphasized the Importance of stable
APls and full&nbsp;backwards-
compatibllity &nbsp; The TYPO3 core
team follows a regular release
schedule and take great care to
ensure easy, non-breaking updates.

0

sl

1. The left icon (page with eye) opens a preview in a new window, the right icon (pencil) opens the page

properties

2. In the right upper corner you will always see your current work directory. The icons to clear the page cache

(flash) and to create bookmark to this page.

3. To move the content elements up and down in one column or between each other drag and drop them with
the cursor (click + hold). The green bar in the left column is highlighted to offer a possible next position.

12
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CHAPTER
FOUR

CONTENT ELEMENTS

4.1 Working with Content

We will now discuss the work area of the page module, where most of the work is usually done. Don’t be scared by
the many icons and buttons, as they are somewhat redundant. Use the mouse to point and hover (do not click) over
any icon to see the help text appear. At first we will discuss working with content, later we will talk about how to
work with pages.

The screenshot shows the work area of the page module after clicking on the name of a page in the page tree. You
can see two content elements one in the column called Normal and one in the column Right, the column Left is
empty.

The content elements on this page are type text and text & images, and we’ll learn more about different content
types later on. Moving over a column or an content element will highlight it, so that you will see the icons.

1. Edit all content elements of one column.

2. Add a new content element to this column.

3. Icon of the content element Text & Images

4. Edit this content element, enable/disable or delete it.

You can click anywhere on the highlighted area of the content element to edit it.

4.2 Creating Content

Once you have clicked to create a new content element, you will see a page with various content types available for
selection. Note that the content type selections available to you are dependent on the features you have installed in
your TYPO3 system.

In the first step you can then select which type of content you want to have, use the other tabs to choose different
types of content elements.

In the following step you will be able to edit the new content.

4.2.1 Typical Page Content
4.2.2 Special Elements
4.2.3 Form Elements

4.2.4 Plugins

In the next step you will already insert your first content

13
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® Path: fWelcome to TYPO3/

& [&

M

About TYPO3
Left Mormal Right

TYPO3 - The Enterpris & TYPO3 History
CMS TYPO3 was conceived by
TYPO3 is a free, open source Danish developer Kasper
content management Skarhg] In 1997, The idea
framewark designed to was to solve what had
simplify the creation of emerged as a problem for
feature-rich websites that the young internet—as
can be updated by websites grew, the need to
nontechnical editors. It Is separate the management of
written In PHP and Is design and content became
compatible with a number of apparent.By August 2000,
popular databases, including the core components were
MySQL. distributed to a development
Feature-rich and Extensible community that extended
Core the concept and functionality 9
TYPO3 stands out among of TYPO3 into the robust, and
other content management richly featured CMS that It is
systems because of the today . TYPO3 now runs more
Impressive array of than 500,000 websites
functionality that is waorldwide and powers sites
Incorporated Into Its core. for many esteemed
This extensive core Institutions, including Clsco
functionality allows users to Systems, General Electric,
guickly develop sophisticated Mercedes-Bengz, and Harvard
sites with out-of-the-box university.
TYPO3 Installations.
Mareover, TYPO3's
well-documented
extenslon-based architecture
makes it possible for the
system to grow to meet the
unigue needs of each
Individual or organization.
During the course of the last
ten years, tens of thousands .
of TYPO3 service providers 'y
and enthusiasts have created v
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Chapter 4. Content Elements

New content element

Please select the type of page content you wish to create:

Typical page content Special elements Form elements . Plugins
O = Regular Text Element
A regular text element with header and bodytext fields.
O | Text & Images
Any number of images wrapped right around a reqular text element.
O (@0 Images Only
| Any number of images aligned in columns and rows with a caption.
O [7=] Bullet List
R A single bullet list.
) [ Table
—— | A simple table.
Typical page content Special elements Form elements Plugins
O :z2| File Links
B Makes a list of files for download.
D @ Media
Inserts a media element like a Flash animation, audio file or video clip.
O [« +| Special Menus
- Creates a menu of pages, sitemap or other spacial menus.
(D [¢>] Plain HTML
MM With this element you can insert raw HTML code on the page.
() [__| pivider

This element inserts a visual divider, which is by default a horizontal line.

Insert records
With this element you can embed other content elements.

4.2. Creating Content 15
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Typical page content Special elements Form elements Plugins
f

) || Mail Farm
—1 A mail form allowing website users to submit responses.

| Search Form
Draws a search form and the searchresult if a search is perfformed.

-
-
w
L

O 4| Login Form
=" | Login/logout form used to password protect pages allowing enly authorised v
ACOBESS.
Typical page content Special elements Form elements Plugins

Y .
i General Plugin

Select this element type to insert a plugin which cannot be found amongst tF

4.3 Editing Content

The work area for editing content and for creating content is actually the same. The only difference is that the
form is already filled when you edit an existing element. In this section you will find a description of the different
parts of the working area when working with a text & Images content element. This covers both the text and the
images content elements.

1. Close, Save, (+ preview, + close, + new record) delete this content element or undo last changes

2. General Settings are Type, Column and Language, depending on the type of content element there are
different tabs. Switching between the tabs keeps changes. The top area contains the header of the element, as
well as the type, which you can change. Be aware that changing a text & images element to a text element
will cause it to loose all pictures.

3. Header area of this content element
4. Text area of this content element with Rich Text Editor (RTE), we will discuss the RTE later.

5. Opens the RTE in fullscreen mode

k.4 The Rich Text Editor

The editor is pretty much self explanatory, you have probably worked with similar word processing software before.
Depending on how the site was set up, the buttons available to you will vary. Here’s an example - move your cursor
over the icons to see the tool tips.

Copy/Paste clipboard with (ctrl + C) or (ctrl + V)
Common Rich Text Editor (RTE) formatting options include:
1. bold, italic, S"P*" and g script

2. type of lists, indentation, special characters, link tool, insert picture, insert table, search and replace, view
source, remove format, undo/redo last changes

3. toggle borders for tables, table manipulation

16 inspiring people to share.



Chapter 4. Content Elements

® Path: /Welcome to TYPO3/ | About TYPOZ [51]
H & m @ o [
*
Edit Page Content "TYPO3 - The Enterprise CM5" on page "About TYPO3"
General Images Appearance Access
Content Element
Type Column Language
L=|5 Text & [mageg -:I [ Normal E] [ Default a
I Header
Header
- TYPO3 - The Enterprise CMS
Type Date
[ Befault I"=3 [ |_.|
| Text
Block style: No block style RE
Text style:
B I x. x* | paragraph iz i= =i AR
EOE: A0 %: @
‘jﬁ é H i
hYPD3 is a free, open source content management framework designed to simplify b
the creation of feature-rich websites that can be updated by nontechnical editors.
It is written in PHP and is compatible with a number of popular databases, El !
including MySQL.
Feature-rich and Extensible Core
TYPO3 stands out among other content management systems because of the
impressive array of functionality that is incorporated into its core. This extensive
core functionality allows users to quickly develop sophisticated sites with out-of- 0
4.4. The Rich Text Editor 17
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HEd ks [« &
Block style: No block style v  Text style:
B 7 % X*! paragraph v|i= i A EE: AC % i@

EH EE==2F 44 0 E e da

TYPO3 is a free, open source content management framework designed to simplify the creation of feature-rich websites that can be updated by
nontechnical editors. It is written in PHP and is compatible with a number of popular databases, including MySQL.

Feature-rich and Extensible Core

TYPO3 stands out among other content management systems because of the impressive array of functionality that is incorporated into its core. This
extensive core functionality allows users to quickly develop sophisticated sites with out-of-the-box TYPO3 installations. Moreover, TYPO3's
well-documented extension-based architecture makes it possible for the system to grow to meet the unigue needs of each individual or erganization.
During the course of the last ten years, tens of thousands of TYPO3 service providers and enthusiasts have created over 500,000 sites, including

global, multi-language enterprise solutions
corporate web portals

community and government web portals
enterprise web applications

full-featured eCommerce sites

online brochure and catalog sites

small business sites

nonprofit web sites

personal and corporate weblogs

Dedicated to Open Source

TYPO3 is maintained by a nonprofit core development team and an active worldwide community of users. TYPO3 operates under the GPL Iicense.|

Path: body = p 184 words

k.t.1 Creating a Link
Once you have selected a word or more in the rich text editor and clicked on the Link icon, you have the following
options:

1. To insert a link to page within your website , just click on the page tab.

2. Open the page tree (click on the small black arrow)

3. Imsert an anchor to the titel of an specific content element (click on the small red arrow)

If you have selected an existing link, you can use the Link icon to edit the link. With the leftmost option, Remove
Link, you can remove the link.

Use the additional tabs to
* Remove actual link
 Link to an internal file in the filelist
 Link to an internal folder
* Link to an external target

¢ Link to an email address

4.5 Working with Images

Most times you work with images either in the “text & images” or the “images only” content element. Both cases
are covered here. For working with images it can be helpful to activate the option Show secondary options at the
bottom of the page with the edit form.

1. Image currently visible in the content element, open arrow for details.

2. If you want to have a caption, Title or alternative text put it in here, or turn the image into a link.
3. Make the fullscreen size of an image available.

4. You may hide or remove an image
5

. Select an image on the left and change the order with drag and drop. (For more than one images only)

18 inspiring people to share.



Chapter 4. Content Elements

Remowve link Page File Folder External URL Email

Current Link: Page 'About TYPO3' (ID:51, #210)

Target: | B

Open in window:| width | %] x| Height | %]
Style: | internal-link ':!

Title: Opens internal link in current window

Page tree: Content elements:
v-{¥ New TYPO3 site ['] About TYPO3
v (@ Welcome to TYPO3 v - [Eg TYPO3 - The Enterprise CMS

[y Home 3 . b [E| TYPO3 History
v.[ ] About TYPO3 G
-] Histary
] Community v
-] Customizing TYPO3 ¥
[ ] Features v
pD Resources 3
[
[

» [ | Examples

»-[ ] Feedback

hm Special pages

pm Generated content

‘...[fill News entries

& Frontend users and groups

6. To add an image from the filelist on the server, use this folder button. For more information on the filelist
see the following section.

You will also see a text area for Alternative Text and Title. It is generally a good idea to write a couple of words
describing each picture in one line each. This is especially important for accessibility requirements (for example,
Section 508 compliance in the US).

1. Choose the tab appearance.

2. Set a specific width and / or height for all images in this element. Mostly it’s sufficient to define the width,
TYPO3 will scale the image proportional into the required size.

3. Place the images relatively to the text.

4.6 Working with Files

If you want to include files in your website, first upload them to your web server.

TYPO3 provides the filelist module which can be used to store and browse files on the server. The files which
are stored this way are available in the link section of the rich text editor and in the image section of content
elements.

1. Select the filelist module.

2. Where you saw the page tree when you where in the modules in the category Web (e.g. in the page module),
there now is the filetree. Here you might see one or more folders.

3. This is the list of files and folders inside the selected folder. Clicking on the file icon pops up a menu, clicking
on the name opens the file.

4. Upload files to this folder or create empty folders and files.
5. Reload the filelist.

4.6. Working with Files 19
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M HREBE T o

Edit Page Content "Position: In text, left" on page "Text and images"

General | mages | Appearonce | Access
Images:

[JAdd image e
- .-""

Image Metadata
Title Alternative Text

Title text of the image @ | Alternative text of the image S

Link Description (Caption)

B

Behavior |
Enlarge on Click
[ Enabled

& Page Content [74]
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Chapter 4. Content Elements

Hik R T

o [

Edit Page Content "Position: In text, left" on page "Text and images"

General Images

Content Element Layout

Layout Top Margin

Appearance

Bottom Margin

[ Default 44

Image Adjustments
Width (px) Height (px)

120

Quality and Type
| Default

Access

Indentation and Frames

'1 Default Frame a

Border
[] Enabled

E 'LNcne

Image Alignment
Position and Alignment

==

Display as Rows
[ Deactivate

| Default B‘"

MNumber of Columns

Caption Alignment

[ Page Content [74]

= i S

v WEB
o Page
@ View
List
@ Info

# Functions

& News
| Images
5| Documents

¥ FILE
[ Filelist

¥ USER TOOLS
(2 Task center
&, User settings
¥ HELP
[ About TYPO3 CMS
ﬁ TYPO3 Manual
ﬁ About Modules

L

] examples
B logo

B9 persons

[] Extended view

=

_| Display thumbnails
[C] Show clipboard

Type
Folder

Felder

Folder

Date  Size

e 1 o

RW
10 Files w -
1 File w -

5 Files w -

4.6. Working with Files
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6. Your actual working directory.

7. Activating Display thumbnails, Extended view or Show Clipboard permanent.

File Upload Progress

| | 4l Select Files &

You can upload files with a maximum size of 10 MB.

[ ] Overwrite existing files

Dialog to upload multiple files, with the flash uploader enabled in your personal settings. To replace an existing
file select the option “overwrite”.

Upload files
[C] Owerwrite existing files

Upload multiple files by holding the Shift or CTRL-file pressed while selecting your files {works on modern browsers only).

Upload files

Dialog to upload multiple files, with the flash uploader is disabled. To replace an existing file select the option
“overwrite”.

€ fileadmin/ (auto-created): /user_upload/images/

“
L4
v WEB

[ Page & News New file or folder
% Images

@ View &

- (& Documents

=) List

© Info Number of folders: (1 4

# Functions

¥ FILE

| Create folders || Cancel |
[ Filelist

¥ USER TOOLS
.;P_q Task center Create new textfile

'—Q"’ User settings .[:Hr * html, *.htm, *.css, *.tmpl, *.js, *.sql, *.xml, *.csv, *.inc]

¥ HELP
[J] About TYPO3 CMS
ﬁ TYPO3 Manual
About Modules

| Create file || Cancel |

Dialog to create empty folders and files.
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CHAPTER
FIVE

5.1

Working with Pages

PAGES

You have already seen the page tree, now you will see how easy pages are created, moved around, hidden and
deleted.

5.1.1 Drag and Drop

1.

A

5.2

To expand the menu with one click and leave it open
To move an existing page pick it at the page title
Drag ist above another page, it will be highlighted
The box hint is move page below another page or
The box hint is move page between two other pages

The trash can appears as soon as you move any page

Creating Pages

There are two ways to add a new page.

First make sure that you currently are in a module inside the category web (e.g. in the page module).

5.2.1 Adding pages within the page tree

1.
2.
3.

A new page is disabled by default. To enable a page, use the context menu or the page properties.

pick a page type (here standard)
create new page

insert page title

Clicking on any subitem of Create a new page will immediately bring up the New page information. Depending
upon your selection you will create a page inside the current one (a subpage), after the current one (a sibling) or

you get a wizard in which you can select the position of the page.

5.2.2 Adding pages with the context menu

To activate the context menu click on the icon of a page, not the title. The context menu concentrates fast access to
different actions at one place.
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1

s -

V¥ New TYPO3 site

Mews entries

T@ Welcome to TYPO3

W Drop here to delete

""" 2\ Frontend users an<_2roups

5 5 6 ) [ ) (9 ) B

8% Home
¥ ] Aboit TYPO3

D Feardres

~[] Custom zicg 1 YPO3
I-D Resour
TD Exampl ok

Features |

Press Ctrl to copy. L

— = F

Any er

Text and images
Images with links
Image groups
Image effects
Tables
Frames
Lists
File dow
Forms

Mews

E{- |1 Features

Press Ctrl to copy.

Site map

¥ ] Feedback

" Special pages
I* Generated content
Mews entries
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Chapter 5. Pages

B
4

B @I+

¥ New TYPO3 site
T@' Welcome to TYPO3

134 toms

-] About TYPO3

----- ] Customizing TYPO3

I D Resources

T D Examples

D Any language, any character

[ 1mages witl & [ gyangard
D Image grou,

171 tmane affacts

D Any language, any character
D Examples of Rich Text

D Images with links
D Image groups
D Image effects
D Tables

5.2. (reating Pages
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Features

[]
ol ] sho
[
[
i

Disable
Edit

History/Unda

-
[
@' Info
Er

Page Actions I % New

._ [ Branch Actions F

-8 News entries
CH Copy

""" /%, Frontend users and grou

"]i-"'[' Delete

1. For examle disable or enable a page with one mouse click
2. Page actions are redundant to drag and drop actions of the page tree

Once the page has been copied or cut, it is copied to your clipboard in TYPO3. Creating a new page with the
context menu will lead you to the follwing step:

1. Put the page on the same level of the page tree hierarchy or
2. Put the page inside the page you clicked on, so that it will appear as a child of that page in the page tree.

After selecting the location of the new page you would define the title of the page:

5.2.3 Page Properties

1. Insert the page title (mandatory) and save

2. Opens a new popup window (reasonable on small displays)

5.3 Adding Multiple Pages at Once

If you want to add more than one page at a time you can use the Functions module.

First select the page in which your new pages should be placed.

Select the multiple page wizard.

Now fill in the names of your new pages. (A new page will only be created for fields, which you filled in.)

If you mark the box Place new pages after the existing subpages the new pages will be added below the currently
existing subpages. If you leave it blank, they will be placed above the current pages.

Once you are done click the Create pages button.
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@ Path: /Welcome to TYPO3/ i Feedback [2]

@

New record

| | Feedback

Select a position for the new page:

----- About TYPO3
--[7] Customizing TYPO3
. _"I |.:- =
- D Features
4=
----- ['] Resources
- EJ $ 3
-] Examplag
| | Feedback
B

D4

[ =

e Special pages

. J -

= Generated content

| D14

e Mews entries

e & Frontend users and groups
D+
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& Path: New TYPO3 site [0]

H e O

Create new Page

General /! Access Metadata | Appearance

Title
Page Title

NN [

Alternative Navigation Title

[] Page HE'W:

["] Show secondary options {palettes)

(] Path: /Welcome to TYPO3/Examples/ [li Headers [44]
@ o

Select Wizard: [ Create multiple pages PH

Create multiple pages

Create new pages:

Page 1: Type: ID Standard j
Page 2: Type: ID Standard j
Page 3: Type: ID Standard j
Page 4: Type: ID Standard j
Page 5: Type: ID Standard j
Page 6: Type: ID Standard j
Page 7: Type: ID Standard j
Page 8: Type: ID Standard j
Page 9: Type: ID Standard j

[] Place new pages after the existing subpages
[ Hide new pages

| Create pages || Clear fields
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CHAPTER
SIX

WORKING WITH LANGUAGES

If your site is available in multiple languages, you want to have different translations of the same page. Here is
what you need to do:

In the top part of the Page module, you have a drop-down box, where you select the Languages option.

® Language: Path: /Welcome to TYPO3/Examples
| QuickEdit
L Columns e
Languages
Any language, any character
English Dansk
[@ [i@ [@ o Alle sprog, ethvert ...

Norma Normal

If you want to translate an existing page you will click the button Make new translation of this page with a
drop-down menu of the available languages. Choose the one you want, in our example the available language is
“dansk”.

(] Path: /Welcome to TYPO3/Examples

& [ |

Examples of Rich Text

Make new translation of this page: | 9
Dansk

English

@

Then enter the new translation of the page name in the field Page title and save changes.

Now you can copy the content of the page in the source language to the new language. This is quite useful, if
you have content which you would like to see in the version of the new language as well. You can also create an
entirely new version of the page.

Now you are prepared to work on the translation of the content at any content element starting with [Translate to
“new language”]. (Replace New Language with “Dansk” in our example)

If this two column mode is a little confusing, you can go back to the old view of the work area by selecting
Columns in the dropdown menu, where you previously selected languages. Note that you can now switch between
the different translations of the page with another drop-down menu below the one you just used.
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 H o &

Create new Alternative Page Language on page "Examples of Rich Text"

General

Title
Page Title

I J

j% Examples of Rich Text

@ Alternative Page Language NEW

"] Show secondary options (palettes)

& [

Examples of Rich Text
English Dansk

@ i@ [@ o Translate Page Title

Normal Normal

TYPO3's Built-in Rich Text Editor T ol 3
TYPO3 contains a sophisticated, bullt-in rich text editor (RTE). This editor contains all of Copy ault content elements (3]
the features one would expect from an enterprise CMS, and Is highly configurable.

Examples of Rich Text Content Elements

Continuous text: text, optional in bold or italic or In a combination of bold and Italic.
Speclal characters canbeused: @ @ ® ¢ V2§ +a2m?* QnpypaH20

Texts in foreign languages can be mixed on one page. The fent has to be installed on the
device though:

cyrillic: Pycckan sepewa chinese: PXiFarable: Ll

Centered text

Text justified right

Bulleted list:

first level first levelsecond levelsecond levelthird levelthird level

Ordered list:

first level first levelsecond levelsecond levelthird levelthird level

Indented paragraph:

Aenean ante elit, elementum et, varius ut, condimentum ut, sem. Aenean ante negue,
Imperdlet sed, ultricles vitae, allqguam dictum, arcu. Aenean arcu est, semper vitae,
eulsmod quis, vehlcula eu, risus.

Indented even more:

Donec dul mauris, vestibulum id, venenatis at, rhoncus ut, dul. Donec elit felis, rhoncus
congue, posuere vel, aliguet at, massa. Donec justo est, bibendum non, volutpat sed,
eleifend quis, risus.

Donec dul maurls, vestibulum id, wenenatis at, rhoncus ut, dul. Donec elit felis, rhoncus
congue, posuere vel, allguet at, massa. Donec justo est, bibendum non, volutpat sed,
elelfend quis, risus.

Blockquote:

Aenean ante elit, elementum et, varius ut, condimentum ut, sem. Aenean ante negue,
Imperdiet sed, ultricles vitae, aliqguam dictum, arcu. Aenean arcu est, semper vitae,
eulsmod quis, vehicula eu, risus.

Aenean ante elit, elementum et, varius ut, condimentum ut, sem. Aenean ante neque,
Imperdiet sed, ul...
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& [

Examples of Rich Text
English

&

Normal

TYPO3's Built-in Rich Text Editor

TYPO3 contalns a sophisticated, built-in rich text editor (RTE). This editor
contalns all of the features one would expect from an enterprise CMS, and
is highly configurable.

Examples of Rich Text Content Elements

Continuous text: text, optional in bold or Itallc or in a combination of bold
and italic.

Special characters canbeused: @ D ® ¢ Vi §xa2miNnuyBa
H20

Texts in forelgn languages can be mixed on one page. The font has to be
installed on the device though:

cyrillic: Pycckan sepoun chinese: PITERarablc: 3k

Centered text

Text justified right

Bulleted list:

first level first levelsecond levelsecond levelthird levelthird level

Ordered list:

first level first levelsecond levelsecond levelthird levelthind level

Indented paragraph:

Aenean ante elit, elementum et, varlus ut, condimentum ut, sem. Aenean
ante negue, Imperdiet sed, ultricies vitae, aliguam dictum, arcu. Aenean
arcu est, semper vitae, euismaed quis, vehicula eu, risus.

Indented even more:

Donec dul mauris, westibulum id, venenatis at, rhoncus ut, dul. Donec elit
fells, rhoncus congue, posuere vel, aliguet at, massa. Donec justo est,
bibendum non, volutpat sed, eleifend quis, risus.

Donec dul mauris, vestibulum id, venenatis at, rhoncus ut, dul. Donec elit
felis, Fhoncus congue, posuere vel, aliquet at, massa. Donec justo est,
bikendum non, volutpat sed, elelfend guls, risus.

Blockquote:

Aenean ante elit, elementum et, varius ut, condimentum ut, sem. Aenean
ante neque, Imperdiet sed, ultricles vitae, aliquam dictum, arcu. Aenean
arcu est, semper vitae, eulsmod quis, vehlcula eu, risus.

Aenean ante elit, elementum et, varius ut, condimentum ut, sem. Aenean

B P |

Dansk

[ [@ o Translate Page Title

Normal

[Translate to Dansk:] TYPO3's Built-in Rich Text Editor

[Tramslate to Dansk:] TYPO3 contains a sophisticated, bullt-in rich text
editor (RTE). This editor contains all of the features one would expect from
an enterprise CMS, and is highly configurable.
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CHAPTER
SEVEN

NEXT STEPS

If you want more detailed information on how to work with the TYPO3 backend, you should read the Gerting
Started Tutorial. Tt contains more exhaustive information on how to do editor tasks and it also includes basic
instructions on some administration tasks like a short section on installing TYPO3 and notes on templates, user
management and usage of extensions.

If you need more information on how to translate a website, you should read the Localization Guide. It contains
information on how to set up a multi-language site and how to actually do the translation and localization.
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CHAPTER
EIGHT

INDEX: LABELS FOR CROSSREFERENCING

Index
e [0032] :ref:‘start*
Targets

* [0032] :ref:‘labels-for-crossreferencing ‘

ContentElements/Index

e [0032] :ref:‘content-elements*
ContentElements/Content/Index

e [0032] :ref:‘content-working*
ContentElements/CreatingContent/Index

¢ [0032] :ref:‘content-creating

[0048] :ref:‘content-typical

L]

[0057] :ref: ‘content-special

[0066] :ref:‘content-form*

[0075] :ref: ‘content-plugin®
ContentElements/EditingContent/Index

* [0032] :ref:‘content-editing
ContentElements/Files/Index

e [0032] :ref:‘files®
ContentElements/Images/Index

e [0032] :ref:‘images*
ContentElements/RichTextEditor/Index

e [0032] :ref:‘rte°

* [0056] :ref: ‘rte-linking*
Introduction/Index

e [0032] :ref:‘introduction®

¢ [0038] :ref:‘about*

e [0060] :ref:‘new*

e [0070] :ref:‘credits*

¢ [0080] :ref:‘feedback’

Languages/Index
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e [0032] :ref:‘languages*
Login/Index

e [0032] :ref:‘login*
Login/Help/Index

e [0032] :ref:‘help-inside*
NextSteps/Index

¢ [0032] :ref: ‘next-steps*
Overview/Index

e [0032] :ref:‘overview*
Overview/Menu/Index

¢ [0032] :ref:‘headerbar*

e [0055] :ref:‘menu*
Overview/PageTree/Index

e [0031] :ref:‘page-tree*
Overview/WorkArea/Index

e [0032] :ref:‘work-area“
Pages/Index

e [0032] :ref:‘pages*
Pages/AddingMultiple/Index

e [0032] :ref: ‘pages-multiple’
Pages/CreatingPages/Index

e [0032] :ref:‘pages-creating*
e [0043] :ref: ‘pages-creating-tree*
* [0068] :ref: ‘pages-creating-context*

* [0094] :ref:‘pages-properties
Pages/WorkingWithPages/Index

e [0031] :ref:‘pages-working-with*

* [0039] :ref:‘pages-drag-drop*

Summary: 36 targets (36 with link text, O without).
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